POSITION DESCRIPTION

	Position:
	Health Educator-CAPREP (California Personal Responsibility Education Program )
	
	Reports to:
	Program Manager

	
	(Title)
	
	
	(Title)


	SUMMARY:

	The Health Educator, under the direct supervision of the Program Manager, provides educational health services to adolescents.  This position requires a person who enjoys working with adolescents and possesses knowledge and understanding of the CAPREP program, in addition to adolescent cognitive, emotional, social, psychological, and physical aspects of adolescent sexual development; ability to communicate effectively with adolescents; knowledge of health and other community resources; and the ability to collaborate with other community organizations and agencies. 


	ESSENTIAL FUNCTIONS:

	· Prepare and facilitate group discussions in school and other settings as outlined by the program standards.

· Discuss with confidence and comfort, topics related to adolescent sexuality with adolescents.

· Discuss sexual information using non-technical language and have knowledge of current trends in youth culture, including the use of media.

· Discuss the situations and factors that can influence adolescent sexual decision-making.

· Provide information on the potential physical, emotional, economic and social consequences of unintended pregnancy, STI infection, and HIV infection on adolescents.

· Provide risk reduction and prevention information on STI’s, HIV and unintended pregnancy.

· Describe the importance of reproductive life-planning and reproductive health care to adolescents. 

· Apply key theories/models of behavior change as they relate to adolescents.
· Understand the importance of gender and sexual orientation in adolescent sexual identity.

· Work with adolescents from a variety of cultural backgrounds, including race, ethnicity, gender, spirituality and religion.
· Follow prescribed timelines documenting client contacts using program forms.

· Participate in CAPREP and other appropriate staff meetings and in-service education.
· Attend trainings and professional development opportunities offered as needed.

· Maintain regular communication with the Program Manager to touch base and proactively address any issues that arise.

· Maintain client confidentiality, using appropriate personal and professional boundaries when speaking with adolescents about sexuality. 
· Assure high quality, supportive and professional relationships within and outside the agency through considerate and respectful interaction with others.

· Motivate youth to identify and participate in health communities.
· Perform other related essential functions as assigned.


	POSITION SPECIFICATIONS:

	Required Education and Experience:  Any relevant combination of education and/or experience that would likely provide the knowledge and abilities listed.  
· Knowledge, skills and ability to work with adolescents on matters of sexual and reproductive health. 

· Experience in group facilitation and work with adolescents. 

· Able to exercise good judgment and work well with people.  
· Must have valid California Driver’s License, vehicle insurance and reliable transportation.  
· Experience in modern office procedures preferred.  

· Must be organized, work with minimum supervision and deal with time-sensitive materials. 

· Experienced in Microsoft Word and Excel.  




	QUALIFICATONS:

	Knowledge of modern office practices, procedures, and equipment; word-processing, computer applications and data entry techniques; record-keeping techniques; correct English usage, grammar, spelling, punctuation, vocabulary, and basic arithmetic; interpersonal skills using tact, patience, and courtesy; telephone techniques and etiquette; oral and written communication skills.

Ability to perform a variety of responsible clerical work; learn, interpret, and apply grant related regulations, policies, and procedure; assist in planning and coordinating activities; work independently; maintain confidentiality; plan, organize, prioritize, and schedule work; meet schedules and timelines; record and prepare minutes; prepare reports and other communications; collect and analyze information; maintain accurate records; pay close attention to detail; work cooperatively with others; complete work with interruptions and distractions; operate standard office machines including a computer and related software.

PHSYCIAL DEMANDS:

The physical demands described here are representative of those that must be met by an employee to successfully perform the essential functions of this job.  Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

While performing the duties of this job, the employee is regularly required to stand; walk, use hands to finger, handle, or feel object, tools, or controls; and to talk or hear.  The employee frequently is required to reach with hands and arms, stoop, kneel and crouch.  The employee is occasionally required to climb or balance; crawl; and taste or smell.

The employee must regularly lift and/or move up to 10 pounds.  The employee frequently lifts and/or moves up to 20 pounds, and occasionally lifts and/or moves up to 50 pounds.

Specific vision abilities required by this job include close vision, distance vision, peripheral vision, depth perception, and the ability to adjust focus.

WORK ENVIRONMENT

The work environment characteristics described here are representative of those an employee encounters while performing the essential functions of his/her job.  Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

While performing the duties of this job, the employee frequently works indoors.  The noise level in the work environment is usually low to moderate.




____________________________________________

Employee Signature                                                Date

Your signature acknowledges that you have read and understand the requirements of this employment position.  
	COMPENSATION:

	$13.00 per hour part-time position
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